


To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
PROVINCIAL GOVERNMENT OF CAMARINES NORTE
Request for Publication of Vacant Positions

We hereby request the publicalion of the following vacant positions, which are authorized to be filled. at the Pr | Govern

fe in the CSC website

.

f Eleckonc cogy Io be submifled 15 the CSC FO must be in MS Excel format \'

Date

/
31, 2018°

Position Title Monthly

Qualification Standards

Octobér
A
[ 4

(Parenthetical Title, if appiicable) | P1antille ftem No.| Jobv Pay | "ol ~ Sossation

Training

Experlence

Eligibility

Required Competency

Place of
Assignment

1 |Administrative Assistant ||l (Buyer | 1-01-015-0579

m

91 16,599 00 Completion of two
years studies in

College

4 hours of relevant
training undertaken
within the last 5 years

1 year of relevant
experience

Career Service
(Subprofessional) /
First Level Eligibility

Core Competencies:

* SOLVING PROBLEMS AND MAKING DECISIONS

The abilty to resolve dewialions and exercise good
Ludgment by using fact-based analysis and generating and
selecting appropriate courses of action fo produce positive
results

* DELIVERING SERVICE EXCELLENCE

The ability lo provide proactive, responsive, accessible,
courteous and effective public service (o attein the highes!
level of customer satisfaction

*EXEMPLIFYING INTEGRITY

The ability to exemplify high standards of professional
behawior as public servants, adhering to ethical as well as
moral principles, values and standards of pubiic office

(WITH KNOWLEDGE AND EXPERIENCE IN
PROCUREMENT PROCESS)

General Services
Office (GSO)

1-01-018-0747 14-1 25,168 00

16 hours of relevant
training undertaken
within the last 5 years

3 years of relevant
experience

Career Service
(Subprofessional) /
Data Encoder (MC

11,8 96-Cat 1)/
First Level Eligibility

Core Competencies:

* SOLVING PROBLEMS AND MAKING DECISIONS

The ability to resolve deviations and exercise good
udgment by using fact-based analysis and generating and
selecting appropriste courses of action to produce positive
resuits

* DELIVERING SERVICE EXCELLENCE

The ability to provide proactive, responsive, accessible.
|courteous and effective public service to attain the highest
level of customer satisfaction .

*EXEMPLIFYING INTEGRITY

The ability to exemplify high standards of professional
behavior as public servants, adhering o ethical as well as
maral principles, values and standards of public office

a) WITH KNOWLEDGE AND EXPERIENCE IN HUMAN

RESOURCE MANAGEMENT FUNCTIONS FOR AT
LEAST ONE YEAR;

mnn.mnumunsmmmnm

Provincial Human
Resource
Management
Office (PHRMO)







